
SAMPLE 
Standard Freelance Editorial Agreement 

 
 
This agreement is between Julie Gray (“Editor”) and XXXXX (“Client”) and concerns the following manuscript: 
Author(s): XXXXX  
 
Working title, word count:  
 
1. EDITORIAL TASKS & PARAMETERS 
The Editor agrees to do the following on the manuscript:  
 
Review each chapter once; return notes, review second time with 2nd set of notes.  2) Further, editor is available via 
unlimited email contract and services include three in-person or Skype meetings of 90 minutes in length each, to 
discuss story, plot and the overall progress and process of the writer and the project.  
 
Notes include: Comments, suggestions, corrections and questions on all elements: Theme, logic, flow, character, 
missed creative opportunities, narrative style, subplots and writerly habits that need attention or correction (repeated 
words or phrases, etc.)  
 
Notes will be returned approximately 7 to 10 working days after having received a chapter or group of chapters. 
Please note Editor does not work on Fridays or Saturdays. Working days are Sun-Thurs. Editor will stay in contact 
with Client about scheduling.  
 
Chapters must be submitted in groups of no less than 3 chapters, and labeled as follows: 1-3CHAP, 4-6CHAP, etc.  
 
Services do NOT include 1) “line editing” (professional proofreading) 2) placement of the manuscript with 
prospective publishers or literary agents. 3) book proposal, synopsis or summary of material.  

2. DELIVERY 
TO COMMENCE: Manuscript is to be delivered to the Editor by the Client no later than, but not before the first 
payment is made. by means of email or Google docs.  

ONGOING: Work is returned by the Editor to the Client within a range 5 to 10 working days from submission (Fri, 
Sat, are not working days) to allow for the Editor’s workflow with other clientele.  

INTERRUPTIONS: Interruptions or delays in the work flow due to illness or unexpected events on the part of the 
client OR the editor must be communicated, in advance, via email. Flexibility is key between both parties.  

SIGNIFICANT INTERRUPTION: If either the Editor or the Client needs to push the pause button for more than six 
weeks, the Editor will refund the client $250 for the inconvenience and/or the Client will pay the Editor $250 as a 
holding fee for the inconvenience and another $250 for every month of delay thereafter. * 

*this is a rare occurrence but an important contingency as a significant interruption causes great inconvenience on 
both sides.  

 

3. CONFIDENTIALITY/NON-DISCLOSURE 

Editor agrees that all intellectual property and material belonging to the client shall remain completely confidential 
and never be disclosed to outside parties without explicit permission (in writing) from the Client.  

 

 



4. PAYMENT 
The agreed-upon editorial fee of XXXXX to  be paid at the day’s exchange rate in New Israeli Shekels , 
is to be paid by the Client to the Editor in the following manner:  
25% non-refundable fee to reserve slot.  
50% remaining fees to commence. 
25% upon project completion.  
 

Payment shall be made by bank transfer and shall include all processing fees.  

Payment information: 
     

5. TERMINATION 
This agreement may be terminated by either party in the event of material change of circumstance, with    30  days’ 
notice sent in writing to the other party at the address shown below. If the Editor terminates the agreement, the 
Editor will be paid by the Client for work done up to the date of termination. If the Client terminates the agreement, 
the Editor will be paid by the Client for the work done until termination or , whichever amount is greater. 

6. INDEMNITY 
Editing is intrinsically a process of offering advice and suggestions to the Author and Client. In addition to offering 
such advice and suggestions, the Editor’s responsibility is limited to notifying the Client of any unresolved 
differences with the Author before the work proceeds to the next stage of production. While the Editor will make 
every effort to bring questionable material to the attention of the Client, the Client agrees to indemnify and save 
harmless the Editor from any and all claims or demands, including legal fees, arising out of any alleged libel or 
copyright infringement committed by the Author or Client in creating the work. 

7. APPLICABLE LAWS 
The terms of this agreement shall be interpreted according to the laws of Israel 
(province or territory) and the state or country of residence of the Client.  

This contract may be changed only by written agreement between the Editor and the Client. 

Signed by the parties to this agreement on XXXXXXX. 

 

8. ACKNOWLEDGEMENTS 

Client agrees to acknowledge the contribution of the Editor in XXXXXXX and XXXXX places/formats.  

 

9. NEW CLIENT STARTER KIT 

Client has read and understood the new client starter kit. ___________ (please initial)  

 

Signature:  
Editor’s printed name: Julie Gray  
Address:  

 
 

Signature:  
Client’s printed name:  
Address:  

 
 

 
 
 

 



 

 


